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IpaBuia No/ib30BAHUS OHGRMOTEKOH"
MyHHIHNAJILHOI0 Ka3eHHOTo 00meo0pa3oBaTebHOT0 YIpeKICHH
«JaucenBaapcKas cpexHss odmeobpasoparenbHas MKOJA

(MKOY «Jaucensaapekas COLI»)

1. O6mue mojoKeHUs

1.1. Tlpasuna momp3oBauus GuGmuotexoir MKOY «DmuceHBaapekas COIlly ([danee -
Illkona) paspaboTaHsl B cooTBeTCTBHE ¢ Ilomoxenmem o OuOIHOTEKE MKOY
«dnucenBaapckas COILy. ITpasuia GuGIHOTEKH TODKHEI AMETh IPUG «Y TBEPIKIAKO»
1 nomuch aupexropa IxomsL.

1.2. IlpaBuna  monb3oBaHMs ~ OMOMMOTEKOM  —  JOKYMEHT, (buKcHpyOMUA
B3aMMOOTHOINEHHS YUTATeNs C OUONHOTEKOM ¥ ONpENENAONMH OOmi IOPSIOK
OpraHm3alEy OOCITYXWBAHHs duTaTellell, MOPANOK AocTyna K (boHxaMm 6ubmorex,
npasa U 00sA3aHHOCTH YUTaTeNeH H GHGIMOTEK.

1.3. TIpaBo cBo6OAHOrO ¥ GECIUIATHOrO IONB30BaHUs OHONHOTEKOH MMEIOT yHaIIUeCs
COTPYAHHUKHY IIKOJEL
C yu8TOM BO3MOXKHOCTEH OGHOMHOTEKAa MOXKET OOCTYXUBATH POAMTENeH (3aKOHHBIX
IIpeACTaBUTENEH) yJaluXCsl IIKOJBL.

1.4. K ycmyraMm udraTened NpeaoCTaBlIsOTC:

— ¢ong y4e6HOM, XyHOKECTBEHHON, CIPaBOYHOM, HAYYHO-IIOMYISPHON TUTEPaTyphl I

yUaIUXCsl;

— (hOHJ METOIMYECKOH, HAyIHO-TIE]ATOTHYECKO], CIPABOYHOM IUTEPATYPBI 1JIs YUYUTENEH,

— KHWFHM, Ta3€THl, JKypHAJIBI, CIaiifibl, BHIEO-MATHHTHBIC 3allCH, 9JIEKTPOHHbLIC Ga3bl

JaHHBIX H 1P.;
— CIpaBOYHO-OMONMHOrpaguyeckuif  ammapaT: — Karajord,  KapTOTeKH, — CNPaBO4HO-
Gubnuorpadudeckuii GoHI, peKOMEHIATENbHbBIE CIIUCKY TUTEPATYPhI;

— WHIUBHAYaNbHEIE, TPYIIIOBHIE H MAacCOBbIE (hOPMBI pAbOTHI ¢ YHTATEIIAMH.

1.5. BubmmoTeka 00CIyKHBAeT YATATENEH:

— Ha aboHeMeHTe (BBLIa4a IIPOM3BEACHUN TeYaTy YUTATEIsIM Ha JI0M);

— B OuHOmHOTEKe, Iyie YHTATENH paboTaroT MNpekAe BCEro C H3NAHUIMU M JIPYTAMH

JIOKYMEHTaMH, KOTOPEIE Ha IOM HE BBIJAIOTCS.

1.6.  Pexum paGotst 6ubmmotexu: 09.30 —13.10
BrixonHo#: cy660Ta, BOCKpECEHBE.

2. IIpasa, 06A3aHHOCTH H OTBETCTBEHHOCTH YHTATENEH

2.1.  Ywurarens UMeeT IPaBo:

2.1.1. Tlonp30BaThCs CIELYIOIIUMHU OUOIHOTEUHO-HH(DOPMAIMOHHEIMA YCIIYTaMHU:

— HMeTh CBOGOIHEIH JOCTYN K 6uGIHoTeYHEM (hoHAaM U HHPOpMANUH,

— ToJlydaTh BO BPEMEHHOE MONb30BaHMe U3 (oHTa OMOIMOTEKH Me4YaTHBle M3[aHMA H

ayAnOBH3YyaNbHBIE JOKYMEHTEI,

— NOIy4YaTh KOHCYNbTAIMOHHYIO H TPAKTMYECKY0 IIOMOINb B TOHCKE H BEHIOOpE

IPOM3BEICHUI TIEYaTH U APYTUX HCTOIHAKOB MH(POPMALMK}



2.1
2.1

2.1

2.1

2.2.

2.3.

2.4.

MPOAJIEBATh CPOK MOJIB30BAHUS JINTEPATYPOI B YCTAHOBICHHOM TOPSIJIKE;

UCIOJIb30BaTh CIPAaBOYHO-OMOIMOrpaMuecKuil ammapar: KaTalord W KapTOTEKHd Ha
TPAaJUIMOHHBIX U MAIMHOYNTAEMbIX HOCUTEIISX;

MIOJIb30BaThCS CIPABOYHO-OMOIMOrpaduueckuM U HHPOPMAITUOHHBIM 00CITY>KUBAaHHEM;
noiy4yatb OuOnmoredHo-Ombnuorpaduiyeckue U MHGOPMAIMOHHBIC 3HAHUS, HABBIKH H
YMEHHSI CAMOCTOSATEIHHOTO MOJIb30BAHUS OMOIMOTEKON, KHUTON, HHPOPMAITHEH.

.2. IlpuHnMaTh ygyactue B MEpOIPUATHSIX, IPOBOAUMBIX OMOIMOTEKON.
.3. M30upatre u ObITh M30paHHBIM B OMOJMOTEYHBIH COBET, OKAa3bIBaTh MPAKTUYECKYIO

[IOMOIb OMOIIMOTEKE.

4. TpeboBarb coOnoeHrne KOH(PUIECHITMAIBHOCTH JaHHBIX O HEM U MEpPeYHe YUTACMBIX

HM MaTCpUaJIOB.

.5. OOxanoBarh jaeWicTBUS OHOIMOTEKAps, VYIIEMIISIONINE €ro MpaBa, y IUPEKTOpa

[ITkobI.
Yurtarenu o0si3aHbI:
co0JTr01aTh MpaBuiia MOJIb30BaHUs OMOJIMOTEKOM;
OepeXKHO OTHOCHUTHCA K TMPOU3BEIACHHSIM I€4aTh M APYrUM HOCUTENISIM HHGOpMaIuwy,
MoJlyueHHbIM U3 (oHIa OUOMMOTEKH (HE AenaTh B HUX MOMETOK, MOJYEPKUBAHUU, HE
BBIPBIBATh, HE 3aru0aTh CTPAHMUIL U T.11.);
BO3BpaIlaTh B OMOIMOTEKY KHUTH U IPYTHe JOKYMEHTHI B CTPOTO YCTAaHOBIIEHHBIE CPOKH;
HE BBIHOCHTH KHWUTH U JPYTHE€ JOKYMEHTHI W3 MOMEIIEHHUS OWOIMOTEKH, €CIM OHH HE
3aMMCaHbl B YUTATEIILCKOM (OPMYIISPE;
MOJIb30BAaTbCA LEHHBIMU W EAWHCTBEHHBIMH SK3EMIUISIpaMH KHUT, CIPaBOYHBIMU
U3JIAaHUSIMU, KHUTAaMH, TOJYyYEHHBIMU MO MEXKOMOIMOTEeYHOMY aOOHEMEHTY, TOJBKO B
IMOMEIIECHUH OUOJINOTEKH;
MIpU TIOJIYYEHUU TEYATHBIX W3JIaHUN U JAPYrUX JAOKYMEHTOB W3 OMOIMOTEYHOro (oHIa
YUTaTedh JOJDKEH MPOCMOTPETh MX B OMOMMOTEKEe W B ciydyae OOHapyKeHUs IedeKTOB
coo0IUT, 00 3TOM OUOIMOTEKapIO, KOTOPBIA CHelaeT Ha HUX COOTBETCTBYIOIIYIO
MOMETKY;
pacTHChIBaTBCSA B UYUTATEIILCKOM (opMyisipe 3a KakJoe NOJMydeHHOe B OHOIHOTEKe
U3JIaHuE;
IpU yTpaTe U HEYMBIIUICHHON MopYe W3JaHUil W JIPYruX JOKYMEHTOB 3aMEHUTh HX
TaKMMH K€ TUO0 KOMHUSAMHU WU U3aHUSMU, TPU3HAHHBIMU OMOIMOTEKON PaBHOIIEHHBIMH.
[Tpr HEBO3MOXXHOCTH 3aMEHBI BO3MECTHUTH PEATBHYIO PBHIHOYHYIO CTOMMOCTH HW3JaHHM.
CroumMocTh  yTpayeHHBIX, HMCIOPYEHHBIX TMPOU3BEACHUN TEYaTH  OMpeensercs
OMOIMOTEYHBIM PAOOTHUKOM IO II€HaM, YKa3aHHBIM B YUETHBIX JOKYMEHTax OMOIMOTEKH,
C MpUMeHeHueM K03 PHUIIMEHTOB 10 MepeolieHKe OMOTMOTEYHBIX (POHIOB;
HE HapyIIaTh TOPSAI0K PACCTAHOBKH JIUTEPATYPHI B (POHIIE OTKPBHITOTO JIOCTYIIA;
HE BBIHIMATh KapTOUYEK U3 KaTaJOrOB U KaPTOTEK;
€XKEeroJIHO B Havayie yueOHOTro rojia MPOXOAUTh MepeperucTpaIuio;
MIPU BBIOBITUU U3 YUPEKJEHUS BEPHYTh B OMOIMOTEKY YMCISAIIUECS 32 HUMHU U3JTaHUS U
JIpyTHe JOKYMEHTHI,
co0moaaTh B OMOIMOTEKE TULIMHY U MOPSJIOK, HE BHOCUTH OOJIbIINE TOPTPENU U CYMKHU B
noMeIeHne OMOINOTEKH.
[Ipn HapylieHHMH CPOKOB TOJIb30BaHUS KHHUTAMH U JAPYTUMH JOKyMEHTamu 0e3
YBOXHUTEIBHBIX TMPUYMH K YHTATEISIM, B YCTAHOBJIICHHOM IOPSJIKE, MOTYT OBIThH
MPUMEHEHbI aJIMUHUCTPATUBHBIE CAaHKIIMU (BPEMEHHOE JUIIICHHUE MpaBa IMOJIb30BAHUS
OMOIMOTEKOM).
JlmaHOe Menmo BBIAACTCS BBHIOBIBAIOIIMM YYAIIUMCS TOJBKO TIOCIE BO3BPAILICHUS
JUTEPATYPHI, B3ITOM Ha AOOHEMEHTE OMOIMOTEKH; BHIOBIBAIOIINE COTPYAHUKH IITKOJIBI
OTMEUAIOT B OMOIMOTEKE CBOI 0OXOAHOM JIHCT.
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VYMBbIIIEHHAsS OpYa U XUIIEHUE KHUT U3 OMOTMOTEKH MpeayCMaTpUBAET YrOJIOBHYIO
OTBETCTBEHHOCTh JHOO KOMIIEHCAIMIO yiiepda B JCHEKHOM BBIPAKEHUU WIH
PaBHOIICHHYIO 3aMEHY NPOU3BEICHUSIMU TIEUaTH U APYTUMHU JOKYMEHTAMH.
3a yTpaTy HECOBEpPUICHHOJETHHUMM YHUTATEISIMU TMPOM3BEJIECHUN MeyaTH U3
OubmuoTeyHspIx  (OHIOB  WMIM  NPUYMHEHHWE UM  HEBOCIIOJHUMOIO  Bpena
OTBETCTBEHHOCTb JIOJKHBI HECTH POJUTENH (3aKOHHBIE MTPEICTABUTEIHN).
O0s13aHHOCTH OMOIHOTEKH.
bubnuoreka ob6s3aHa:
obecrieynTh OECIUIaTHBIA M CBOOOJHBIN TOCTYIl YuTareieid K OubimoreyHbM (OHIAM H
OecriaTHYIO BbIAa4y BO BPEMEHHOE M0JIb30BaHUE MIEUYaTHOM MPOTYKIIIH;
00eCreYnTh OMNEpaTHBHOE W KAauyeCTBEHHOE OOCHYXHBaHHE YHUTATElIed C YYeTOM HX
3arpocoB U MOTPEOHOCTEIH;
CBOEBPEMEHHO MH(POPMHUPOBATH YUTATENIECH O BCEX BUAAX MPEIOCTABISAEMBIX YCIYT;
B cCllyyae OTCYTCTBUA HEOOXOAMMBIX UYMTATENSIM M3JaHUIM 3alpamnBaTth WX IO
MeXOUOIMOTEYHOMY a0OHEMEHTY U3 IPYTHX OMOINOTEK;
MPEJOCTABIIATh B MOJB30BAaHME KATAJIOTH, KapTOTEKH, OCYIIECTBISTH ApPYrue (HopMel
6ubmmoTeyHoro HHGOPMUPOBAHMS;
M3y4aTh MOTPEOHOCTH YnTaTeNlel B 00pa3oBarenbHOi HHpOpMaLny;
BECTU KOHCYJIbTAIIHOHHYIO pabOTy, OKa3bIBaTh MOMOIIL B TOMCKE U BBIOOPE HEOOXOIMMBIX
W3TaHUM;
MIPOBOJIUTH 3aHATHS TI0 OCHOBAM OHOIMOTEYHO-OMOmorpaguuecknx 1 HHOOPMAITHOHHBIX
3HAHUU;
BECTH YCTHYIO M HATJISIIHYIO MAacCOBO-MH(OPMAIIMOHHYIO padoTy;
OpPraHM30BBIBaTH  BBICTABKM  JIUTEpaTypbl, Oubinuorpaduueckue  o00630pel, JlHH
UHpOpPMAIINH, TUTEPATYPHBIC BEUYepa, UTPHI, PA3IHUKH U APYTHE MEPOTIPUSITHS,
COBEPILIEHCTBOBATh pPabOTy C YMUTATEISIMH IyTeM BHEIPEHUS MEePeAOBBIX KOMIbIOTEPHBIX
TEXHOJIOTHIA;
CHCTEMAaTHYEeCKH CJICTUTh 32 CBOCBPEMEHHBIM BO3BpAIICHHEM B OMOJIMOTEKY BBIIAHHBIX
MPOU3BEJCHUN NeYaTH;
obecreunTh yuTaTeneil HeoOXOAMMOM TUTEPaTypOil B KAHUKYJISIPHOE BpeMs;
IIPOBOJIUTH B Hayajle yueOHOT0 rojia eXKeroIHy0 nepeperucTpaimio YyuTarenei;
00ecreunTh COXPAaHHOCTh W PAIMOHAIBHOE WCIOJIb30BaHUE OMOIMOTEUHBIX (DOHIOB,
co3/1aTh HEOOXOIMMBIE YCIIOBHS [T XpaHEHHUS JOKYMEHTOB;
MIPOBOJIUTH MEJIKMI PEMOHT M CBOEBPEMEHHBIN MeperyieT KHUT, MpUBJIEKas K 3Toi paboTe
OMOIMOTEYHBII aKTUB;
CrocoOCTBOBAaTh (POPMHUPOBAHUIO OMOIMOTEKM KaK IIeHTpa paboThl C KHUTOH U
uH(popManuen;
cO3J1aBaTh U MOJIEPKUBATh KOM(OPTHBIE YCIOBHS I paOOThl YUTATEIICH;
o0ecreYnTh peXUM paboThl B COOTBETCTBUU C MOTPEOHOCTAMHU Y4eOHOTO 3aBE/ICHUS;
OTYMTBIBATHCS O CBOEH JIEATEIILHOCTU B COOTBETCTBHH C MOJIOKEHUEM O OMOITHOTEKE.
IHopsaok noJjib30BaHust OMOJIMOTEKOM.
VYuyamuecss 3anuchiBalOTCsl B OMOJIMOTEKY MO CHHMCKY Kilacca B HHAMBHUIYaTbHOM
MOPSI/IKE, COTPYAHUKA U YUUTEIST — TI0 TIACTIOPTY.
Ha xaxpgoro uutarens 3amofHSAETCd YHUTATEIbCKUN (OpMyIsip yCTaHOBIEHHOTO
o0Opasiia Kak IOKYMEHT, JArOIINil TIPABO MOJIh30BaATHCS OMOIHMOTEKOM.
[lpy 3amucu 4YWTaTend JODKHBI O3HAKOMUTBCS C TPaBHJIAMH  I10JIb30BAaHUS
OMOIMOTEKON M TTOATBEPAUTH 00513aTEIHLCTBO 00 UX BBIMOJHEHUH CBOCH MOAMHUCHIO Ha
YUTATEITHCKOM POpMYIIsipe.
YurarenbCKuil U KHUKHBIN (POPMYIISIPBI ABISIOTCS JOKYMEHTaMH, YIOCTOBEPSIOUIUMUI
dakT U JaTy BbIAYM YUTATENIO MEYATHBIX U JPYTUX UCTOYHUKOB MH(OPMALMU U UX
BO3BpALICHUS B OUOINOTEKY.



4.5. OOMeH IpOU3BEICHUN IMEYaTH MPOU3BOIUTCS MO rpaduKy pabOThl, YCTAaHOBICHHOMY
OMOINOTEKOM.
5. Tlopsinok moJib30BaHHUSA A00HEMEHTOM
5.1. MakcumanbHble CPOKH IOJIb30BAaHUS JOKYMEHTAMMU:
— y4eOHHUKH, yueOHbIe T0coOus — y4eOHBIN TOI;
— HAy4YHO-TIOMYJIsIpHAsA, TO3HABATeNIbHAsA, XYA0KECTBEHHAsI TuTepaTypa — 1 Mecslr;
— MNEepUOANYECKUE U3JIaHusl, U3JaHUs MTOBBIILIEHHOTO cripoca — 15 aHeid;
5.2.  Cpok moyib30BaHUs MOXKET OBITh MPOJUICH, €CIM Ha U3/IaHHe HET CIpoca CO CTOPOHBI
JPYTUX YUTaTeNIeH, WM COKPALICH, €CIIM U3/IaHHUE TOJIb3YETCS MOBBIIIEHHBIM CIIPOCOM
WIM UMEETCS B €IUHCTBEHHOM JK3eMIuiipe. He mojuiexaT Bplgaue Ha JOM peAKue,
IICHHBIC U CIIPABOYHBIC M3/1aHUSI.

5.3.  Uwurarenu pacnuChIBAIOTCS B YHUTATENBLCKOM (OpMynspe 3a KaKIbld HSK3EMILIAP
W3JJaHNUI; BO3BPAIICHUE U3/1aHUs (PUKCHPYETCS MOAMUCHI0 ONOIHOTEKAPSL.

5.4. DHIMKIONEAWH, CIIPABOYHBIC U3AHUS, PEIKUE U IICHHbIE KHUTH BBIAAIOTCS TOJBKO B

oubnmorexke.

6. Ilopsimok padoThl C KOMIIBIOTEPOM, PACIOJI0KEHHBIM B OMOJIHOTEKeE:

— paboTa ¢ KOMIBIOTEPOM YYaCTHUKOB 00pa30BaTEIHHOIO MPOIIECCca MPOU3BOANUTCS TOIBKO B
IPUCYTCTBUM OUOIMOTEKApS;

— pazpemaercst paboTa 3a OJHUM IEPCOHATIBHBIM KOMIIBIOTEPOM He Ooyiee IBYX YEIOBEK
OJIHOBPEMEHHO;

— TI0JIB30BATENIb UMEET MPABO PadOTaTh C HETPATUIIMOHHBIM HOCUTEIEM HH(OPMAIHH 1TOCIIe
IpeBapUTEILHOTO TECTUPOBAHMS €r0 ONOIMOTEKapeM;

— 10 BCEM BOIpocaM noucka napopmanuu B MIHTepHETE MOIB30BATENb T0JKEH 00pamiaThCs
K OubnuoTekapro; 3amperaercs obpaiieHue K pecypcam MHTepHeTa, Mpearnonararomum
orIary;

— paboTa C KOMIBIOTEPOM IPOU3BOAMUTCS COIVIACHO  YTBEPXKAECHHBIM CaHUTAPHO-
TUTUECHHYECKUM TPEOOBAHUSIM.
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